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	Summary

	Meeting Topic
	Discussion on Pending points and data

	Date
	20/03/2024
	From
	eliteHRMS
	To
	RSM FOODS
	 Total hrs.
	 4 HRS

	Participants

	3M Infosoft
	   Mr.Dinakaran.R
	Implementation Executive

	RSM Foods
	   Mr. Gopi 
	HR

	RSM Foods
	   Mr. Prasadh
	HR Executive




	Agenda

	#
	Topic

	
	Discussion on New  points and data


[bookmark: _GoBack]
	#
	Meeting Points
	Activity Status / Remarks
	Activity Ownership
	Status

	1.
	HR DATA
	The same Employee Code must be used, However the Company Transfer option is needed
	eliteHRMS
	
 

	2. 
	New Modules Required 
	Income tax  and Recruitment
	RSM Foods 
	Discuss with Management and get approval  -  Income Tax and Recruitment to be Purchase and   implemented

	3. 
	HR DATA
	Printer Format Report Required for Employees  Application Details
	eliteHRMS
	Report Format to be RSM Foods  

	4.
	Mobile APP

	Discuss with Management and get approval  - Mobile APP to be implemented

	RSM  Foods
	Discuss with Management and get approval  -  Income Tax to be Purchase and   implemented

	5.
	MIS report
	Report needed with live employees daily ,Weekly and Monthly Reports Required 
	RSM Foods 
	Report Format to be RSM Foods  

	6.
	Review attendance report
	· Cost centre column needed in attendance report
· Early going in hours needed 
· Late in hours
	RSM Foods 
	Report Format to be RSM Foods  

	7.
	 HR DATA Work flow 
	Work flow and reporting manager needed for New Hires Employees 
	eliteHRMS
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